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Meaningful file names .,,;.f:{i;'.i,;g
Tkt :
Below are tips on meaningful and consistent file names. Read mare lﬂ;;-ﬁ.:,. white_data_20140708.csv

in 'Choosing a file name". 2

O Make sure to use consistent file names. When you use a date in the
file name, choose a notation (for instance, YYYYMMDD of
yymmdd).

bBlue data 20140708.docx

O Do not use strange characters like 7A@ *%{[<> in the file name.
O Use traceable file names, such

as Project_Instrument_locatie_YYYYMMDD.ext.
O Make sure to only use each file once in the folder structure. If you

red_data_20140708.R

store a file in more than one place, several versions of the same file

can unwillingly be created. red_data_20140708_v02.R

O See also version management.

It is good practice to note the file naming and its meaning in a
readme.txt.

File naming and version management

Even if a researcher is well underway with his project consistent file naming is still an option by using a bulk file
rename utility. 3} It is important, however, to check if this bulk renamer delivers on its promises.

l\._ http://datasupport.researchdata.nl/en/start-de-cursus/ii-onderzoeksfase/organising-data _/.



http://datasupport.researchdata.nl/en/start-de-cursus/iii-onderzoeksfase/organising-data

Orng_images

Proc_image

Frzld data

= Modelli ng =

Budget -

Orig_scripts

1 st cive S

_—

o Input_data

- B >

—_—

administration Bl Contracts_dig

Name

Examiple

Month_year_type

01_1989_landsat

bonth_year_type_process

01_1989_landsat_orthor
ect

Field_points_date of actualization

Field_points_11 09 13

Month_year_outcome type 01_1989_wateryield
Year_parameter 2050_wateryield
Parameter_date of actualization Rainfall_11_09_2013

Model_script_version

Shetran_script_v2.5

Model_script_modification_triald

Shetran_scnpt_cloudwat
er_tl

Parameter_cold_rows_triald

Rainfall_4_250_t1

Est. parameter_cold_rowl_triall

ET_4_250 11

Graph_x_y_trial#

Scatterplot_rainf_ET_t1

Test_parameter_trialsd

Senstest_rainfall_t1

RP_triald & _revised by RP_t1_revlG
Topic_subtopic Maodelling_watenyields
Topic_method Soil inf_infiltrometer
Paper code_date & revised by TMCPvsPas_11_09_2014
_LG
Company_date Eijkelkamp_11_09_2013
Equiprment list Equipment_list
Budget_date Budget_11_09_2013

Item_rec_date {month_year)

Mercado_rec_ 01_2014

Itemi_con_date

Houserent_con_01_2014



KomepuinHi naptHepum

OpraHisauil
RDM policy
Facilities

N4
W

e o > Information and awareness

Back office

e o > Training
data centers _

® ¢ P> Storage
Bupasui

Data Availability policy

JoHopwu

https://www.openaire.eu/briefpaper-rdm-infonoads
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36epexeHHs < > ApxiByBaHHSA
ApXiByBaHHA < > 3HaXOAKEHHS

3Haxo4KeHHA < > J1oCTynHICTb

[locTynHICTb < > 3p0O3yMINicTb
3p0o3yMinicTb < > BUKopucTaHHA
dnewkKa HeHaainHa

|aeHTUdiKaTop BarKANMBUI, ane He rapaHTye
BMKOPUCTAHHSA

[laHi B nponpieTapHMX popmaTax BUKOPUCTYBYIOTb
MeHLle
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Research Data Alliance (RDA)
http://rd-alliance.github.io/metadata-
directory/standards/

FAIR Guiding Principles for scientific data
management & stewardship
http://www.nature.com/articles/sdata201618
How to select and appraise research data:
www.dcc.ac.uk/resources/how-guides/appraise-
select-research-data

)
CTA \vvw.msgerry.com / www.aukeherrema.nl

Image courtesy of http://aukeherrema.nl CC-BY
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http://aukeherrema.nl/
http://rd-alliance.github.io/metadata-directory/standards/
http://www.nature.com/articles/sdata201618
http://www.dcc.ac.uk/resources/how-guides/appraise-select-research-data
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Onuc paHux: npuknagu

4 The final dataset will include self-reported )
demographic and behavioural data from
interviews with the subjects and laboratory
data from urine specimens provided. From NIH
_ data sharing statements Y

Gvery two days, we will subsample E. affinis populations growing undeh
our treatment conditions. We will use a microscope to identify the life
stage and sex of the subsampled individuals. We will document the
information first in a laboratory notebook and then copy the data info
an Excel spreadsheet. The Excel spreadsheet will be saved as a
comma separated value (.csv) file.

\ From DataOne - E. affinis DMP example J



https://grants.nih.gov/grants/policy/data_sharing/data_sharing_guidance.htm#ex
https://www.dataone.org/sites/all/documents/DMP_Copepod_Formatted.pdf

MeTagaHi: npuknaau

Metadata will be tagged in XML using the
. The codebook will
contain information on study design, sampling
methodology, fieldwork, variable-level detail, and
to use the
data accurately and effectively.

From |ICPSR Framework for Creating a DMP

We will first document our metadata by taking careful notes in the laboratory notebook
that refer to specific data files and
. These notes will be transcribed into a .
. After all of the data are collected, we will then use EML
(Ecological Metadata Language) to digitize our metadata.
, and works well for the types of data we will be producing. We
will create these metadata using Morpho software, available through KNB. The
metadata will fully describe the data files and the context of the measurements.

From DataOne — E. affinis DMP example



https://www.icpsr.umich.edu/icpsrweb/content/datamanagement/dmp/framework.html
https://www.dataone.org/sites/all/documents/DMP_Copepod_Formatted.pdf

Image courtesy of http://aukeherrema.nl CC-BY
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.! Disciplinary Metadata | Digital Curation Centre - Mozilla Firefox

@ www.doc.acuk/resources/metadata-standards EJ

In this section

Briefing Papers
How-to Guides & Checklists
Developing RDM Services
Curation Lifecycle Model
Curation Reference Manual
Policy and legal
Data Management Plans
Tools
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Repository audit and assessment
Standards
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DIFFUSE

Publications and presentations
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Curation journals
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1209 c Q, Search

Disciplinary Metadata

While data curators, and increasingly researchers, know that good metadata is key for research data access and re-
use, figuring out precisely what metadata to capture and how to capture it is a complex task. Fortunately, many
academic disciplines have supported initiatives to formalise the metadata specifications the community deems to be
required for data re-use. This page provides links to information about these disciplinary metadata standards, including
profiles, tools to implement the standards, and use cases of data repositaries currently implementing them.

For those disciplines that have not yet settled on a metadata standard, and for those repositories that work with data
across disciplines, the General Research Data section links to information about broader metadata standards that have
been adapted to suit the needs of research data.

Please note that a community-maintained version of this directory” has been set up under the auspices of the
Research Data Alliance.

Search by Discipline

Earth Science

"

General Research Data

Social Science & Humanities

Physical Science

http://www.dcc.ac.uk/resources/metadata-standards
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€ @ rd-alliance.github.io/metadata-directon

Metadata : Support

Federal

RDA | Metadata Directory

;Sponggﬁ:gd MOdell nformatlon
3 VTS Document

nitially rior S
- Spase uch
l lle { i Applicable Technical

System Based
Tiff

Catalog
Enable

VirtualEncoded

Observ Jersion

Exchange Format 1S, Ecology

Intended

Metadata Standards Directory Working Group

The RDA Metadata Standards Directory Working Group is supported by individuals and organizations
involved in the development, implementation, and use of metadata for scientific data. The overriding

goal is to develop a collaborative, open directory of metadata standards applicable to scientific data
can help address infrastructure challenges.

The RDA Metadata Standards Directory is maintained by Sean Chen, Kate Anne Alderete, and Alex
Ball.

The theme is maintained by Dustin Allen.

This page was generated by GitHub Pages.

http://rd—aIIlance.glthub.|o/metadata-directorv



http://rd-alliance.github.io/metadata-directory

JlocTyn A0 AQHUX: NPUKNAAN

The videos will be made available (both as streaming
media and downloads) HD and SD versions will be provided to accommodate those
with lower bandwidth. Videos will also be made available , a platform that is

already well used by research students at Bristol.
to the existing Vimeo standard.

All video will also be available .To
facilitate this licenses will be assigned to each item. In order to
ensure this usage is possible, the from

participants (using a suitable release form) before recording commences.

From University of Bristol Kitchen Cosmology DMP

We will make the data and associated documentation available to users

under a that provides for: (1) a commitment to
using the data and not to identify any individual
participant; (2) a commitment to using appropriate

computer technology; and (3) a commitment to
are completed.

From NIH data sharing statements



https://grants.nih.gov/grants/policy/data_sharing/data_sharing_guidance.htm#ex
http://data.blogs.ilrt.org/files/2014/02/data.bris-AHRC-example-Technical-Plan.pdf

O6MeXKeHHA : npuknagu

Because the STDs being studied are reportable
diseases, we will be
. Even though the final dataset will be
stripped of identifiers prior to release for sharing,
we believe that there
with unusual
characteristics. Thus, we will make the data and
associated documentation available to users

From NIH data sharing statements



https://grants.nih.gov/grants/policy/data_sharing/data_sharing_guidance.htm#ex

O6MeKeHHA: npuknaam (2)

1. Share data
Data will be held in Private Reposn‘ory but metadarta
will be public

2. Release data to
Encouraged after one year to release data for public
QCCESS.

3. :
Extensions beyond 3 years will only be granted for
compelling cases.

4. Consult with creators of private CZO datasets prior to use.
Pis required to
they can access

From Boulder Creek Critical Zone Observatory DMP



http://riojournal.com/articles.php?id=9419

ApXiByBaHHA: NPpUKNaau

/ The investigators will to
determine the deposited
data should be retained. Future long-term use of the
data will be ensured by

\ From ICPSR Framework for Creating a DMP

Data will be provided in file formats considered appropriate for long-term access, as
recommended by the UK Data Service. For example, SPSS Portal forat and tab-
delimited text for qualitative tabular data and RTF and PDF/A for interview

transcripts. Appropriate documentation necessary to understand the data will
also be provided. Anonymised data will be held for a minimum of 10 years

following project completion, in compliance with LSHTM'’s Records Retention and
Disposal Schedule. Biological samples (output 3) will be deposited with the UK
BioBank for future use.

From Writing a Wellcome Trust Data Management and Sharing Plan



https://www.lshtm.ac.uk/research/researchdataman/plan/wellcometrust_dmp.pdf
ICPSR Framework for Creating a DMP

Aloctyn Ao AaHUX

YYyacHUKN NpoeKTy (BigkpnTtni) goctyn

&A & @Rer?:;ﬁory
& Dropbox

CtabinbHicTb,
NOLWYK, LNTYBAHHA,
NiueH3yBaHHA

«poboyi» AaHi



36epeXeHHA AaHunX

36eperkeHHA | beKk-an NlosrotTepmiHoBe
dKTUBHOTO MPOEKTY apxiByBaHHA i 306epekeHHA
) 5=
| = 010
[[ I!° l oy )

MepereBe

5 LUndpposnn penosutapin
dannocxosulLle, ANCK



.I How to select a repository? | Open Research Data Pilot - Mozilla Firefox EI@

& @ B httpsy//www.openaire.eu/opendatapilot-repository (& Q, Search w8 4+ & B A & =

Ll

B*»invDOA BLOG NEWSLETTER SIGN IN | REGISTER

eo https://www.openaire.eu/opendatapilot-repository

OpenAlIRE #M  PARTICIPATE SEARCH  MONITOR  SUPPORT  QPEN ACCESS

How to select a repository?
Open Access

BACKGROUND

v]flinlc]afele Overven
INFORMATION ABOUT SELECTING A DATA REPOSITORY eolcis and Nandies

Open Access in FPY

OVERVIEW
Open Access in H2020 <

In deciding where fo store your data, you may have a number of choices about who will look after it. The choice may be straightforward if you
have an established data management facility in your domain or institution, or even within your research group or department. When data IN PRACTICE
preservation standards or norms exist in your discipline, these should be followed. Your research funder may recommend a data centre or seli- EU Member States ¢
deposit archive. In order of preference:

1. Use an external data archive or repository already established for your research domain to preserve the data according fo recognised PROJECTS

standards in your discipline.

2. If available, use an institutional research data repository, or your research group's established data management facilities. OpenAIRE-Connect ¢

3. Use a cosi-free data repository such as zenodo-

4. Search for other data repositories here: re3data org. On top of specific research disciplines you can filter on access categories, data usage PILOTS

licenses, trustworthy data repositories (with a certificate or explicitly adhering to archival standards) and whether a repository gives the data
a persistent identifier.

FP7 Post-Grant OA Pilot

Open Research Data Pilot v
* A i Create a Data Management Plan
@Qﬁ & & ﬁg @‘& é\@ o
& & > S —
\(.‘@ st“ .33, \b"? & #, Q§Z\ qg;\ Select a Data Repository

i J8Jo]«[O]sfv
DB B



https://www.openaire.eu/opendatapilot-repository

Ak obpaTtn penosutapin AaHux?

Ceptudikar Trustworthy Digital Repository

(a
Data Seal nes Or.

of Approval ea

- 2016

Data Seal of Approval: http://datasealofapproval.org/en
nestor seal: http://www.langzeitarchivierung.de/Subsites/nestor/EN/nestor-

Siegel/siegel node.html
ISO 16363: http://www.iso16363.org



http://datasealofapproval.org/en/
http://www.langzeitarchivierung.de/Subsites/nestor/EN/nestor-Siegel/siegel_node.html
http://www.iso16363.org/

.I Zenodo - Research, Shared. - Mozilla Firefox
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https://zenodo.org

Recent uploads
View
Introducing Parsl: A Python Parallel Scripting Library

Babuiji, Yadu; Brizius, Alison; Chard, Kyle; Foster, lan; Katz, Daniel S; Wilde, Michael; Wozniak, Justin

Researchers frequently rely on large-scale and domain-specific workflows to conduct their science. These workflows may
integrate a variety of independent software functions and external applications. However, developing and executing such
workflows can be difficult, requiring complex...

Uploaded on September 15, 2017
1 more version(s) exist for this record

View
geodynamics/pylith: PyLith v2.2.1
Brad Aagaard; Charles Williams; Matthew Knepley

Added new examples. examples/3d/subduction: New suite of examples for a 3-D subduction zone. This intermediate level
suite of examples illustrates a wide range of PyLith features for quasi-static simulations. examples/2d/subduction: Added
quasi-static spontaneous rupture earthquake cycle...

Uploaded on September 6, 2017
3 more version(s) exist for this record

Aogust31, 2017 (1) View

Fig. 1 in Vanmanenia orcicampus 1 a new species of loach from the Plain of Jarsi Laos
(Teleostei: Gastromyzontidae)

Maurice Kottelat
Fig. 1. Vanmanenia orcicampus | MHNG 2767.094 1 holotypel 47.5 mm SL; Laos: Nam Mgum on Plain of Jars.

Uploaded on September &, 2017

View

Zenodo now supports DOI
versioning!

Read more about it, in our newest blog
post.

Using GitHub?

Just Log in with your GitHub account and
click here to start preserving your
repositories.

Zenodo in a nutshell

« Research. Shared. — all research outputs
from across all fields of research are
welcome! Sciences and Humanities, really!

» Citeable. Discoverable. — uploads geis a
Digital Object Identifier (DOI) to make them
easily and uniguely citeable.

« Communities — create and curate your own

community for a workshop, project,

department, journal, into which you can
accept or reject uploads. Your own complete
digital repository!

Funding — identify grants, integrated in

reporting lines for research funded by the

European Commission via OpenAlRE.

Flexible licensing — because not everything

15 under Creative Commons.

» Safe — your research output is stored safely
for the future in the same cloud infrastructure
as CERN's own LHC research data.

Read more about Zenodo and its features. v


https://zenodo.org/

.I Zenodo - Mozilla Firefox

(' ® help.zenodo.org/features/

E1l @&  Q Search
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'ntroducing Zenodo!

(All) Research.
Shared.

— your one stop research shop!

all research outputs from across all fields of research are

welcome! Zenodo accepts any file format as well as both

positive and negative results. We choose to promote peer-
reviewed openly accessible research, and we curate the

uploads posted on the front-page.

Safe

— more than just a drop box!

Your research output is stored safely for the future in same
cloud infrastructure as research data from CERN's Large
Hadron Collider and using CERN's battle-tested repository
software INVENIO, which is used by some of the world's

largest repositories such as INSPIRE HEP and CERN
Document Server.

Citeable.
Discoverable.

— be found!

Zenodo assigns all publicly available uploads a Digital
Object Identifier (DOI) to make the upload easily and
uniquely citeable. Zenodo further supports harvesting of all

content via the OAI-PMH protocal.

Reporting

— tell your funding agency!

Zenodo is integrated into reporting lines for research
funded by the European Commission via OpenAIRE. Just
upload your research to Zenodo, and we will take care of
the reporting for you. We plan to expand this feature with

further funding agencies in the future, so stay tuned!

Communities

— create your own repository

Zenodo allows you to create your own collection and
accept or reject uploads submitted to it. Creating a space
far your next workshop or project has never been easier.

Plus, everything is citeable and discoverable!

Flexible Licensing

— not everything is under Creative
Commons

Zenodo encourages you to share your research as openly
as possible to maximize use and re-use of your research
results. However, we also acknowledge that one size does
not fit all. Therefore, we allow for uploading under a variety
of different licenses and access levels.

‘You are responsible for respecting applicable copyright and license
conditions for the files you upload.



m Upload Communities & pedroprincipe@sdum.uminho.pt  ~

Search uploads.. Q @®  New Upload

2 Drafis 0 2 Published 0 Sort Mostrecent |~  asc e

Get started!

Make your first upload - all research outputs from across all fields of research are welcome.

X New Upload

Resources Developers Contribute Funded by

L Features REST API ' GitHub ,_'_‘.'_""_
: FAQ OAI-PMH [ Donate Q ERN eo
Policies 2 AARE

Powered by CERN Data Centre & Invenio Privacy policy Terms of Use Support




New upload

Q Upload Communities

& pedroprincipe@sdum.uminho.pt -

Instructions: (i) Upload minimum one file or fillin required fields (marked with a red star ). (i) Press "Save” to save your upload for editing later. (jii) When ready, press “Publish” to finalize and make your upload public.
Files W £ Choose files

Upload type

Drag and drop files here

—or —

X Choose files

(minimum 1 file required, max 50 GB per dataset - contact us for larger datasets)

reguired W
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JliueH3yBaHHA HAYKOBUX AQHUX

% D CIC
JISClegal
e CREATIVE COMMONS
How to License . v
Research Data @ HeKON\eLU UHe
s Lllo Take KomepuinHe?

@ be3 noxiaHMX
3Ha4YHO obmeXKye
BUKOPUCTAHHA

www.dcc.ac.uk/resources/how-quides/license-research-data



http://www.dcc.ac.uk/resources/how-guides/license-research-data

Cenekrtop niueHsin EUDAT

Do you own copyright and similar rights in your dataset and all its constitutive parts?

Yes

No

Do you allow others to make commercial use of you data?

Yes NO

Creative Commons Attribution (CC-BY)

This is the standard creative commons license that gives others maximum freedom to do what they want with your
work.

Public Domain Dedication (CC Zero)

CC Zero enables scientists, educators, artists and other creators and owners of copyright- or database-protected
content to waive those interests in their works and thereby place them as completely as possible in the public
domain, so that others may freely build upon, enhance and reuse the works for any purposes without restriction
under copyright or database law.

http://ufal.github.io/public-license-selector



http://ufal.github.io/public-license-selector

LLlo 36epiratn?

KpuTtepir:

* Te, WO NOTPIOHO, HaNnpMKaaAa AaHi, AKi
BUKOPUCTOBYBANUCA Y ny6nn<au,mx

* Te, WO HEMOXKNNBO BIABOPUTH,
HaNPUKNaAa, XapaKTepuUCTUKN cepeaoBuLLa

* Te, WO MOXe NOTeHLiNHO 3HaJ0bUTHCA
iIHLWMM

* Te, WO MA€E HAYKOBY, KYNbTYPHY, ICTOPUYHY
LIHHICTb

* Te, Wo cnig 3HUWNTU 332 YMOBaMM yroam

How to select and appraise research data: www.dcc.ac.uk/resources/how-
guides/appraise-select-research-data



http://www.dcc.ac.uk/resources/how-guides/appraise-select-research-data

KopucHi nocunaHHs

How to develop a DMP http://www.dcc.ac.uk/resources/how-
guides/develop-data-plan

RDM brochure and template
https://dans.knaw.nl/en/about/organisation-and-
policy/information-material?set language=en

OpenAlIRE guidelines www.openaire.eu/opendatapilot-dmp

ICPSR framework for a DMP
www.icpsr.umich.edu/icpsrweb/content/datamanagement/dmp/

framework.html



http://www.dcc.ac.uk/resources/how-guides/develop-data-plan
https://dans.knaw.nl/en/about/organisation-and-policy/information-material?set_language=en
http://www.openaire.eu/opendatapilot-dmp
http://www.icpsr.umich.edu/icpsrweb/content/datamanagement/dmp/framework.html

KopucHi nocunaHHsA

Where to keep research data http://www.dcc.ac.uk/resources/how-guides-
checklists/where-keep-research-data/where-keep-research-data

Five steps to decide what data to keep http://www.dcc.ac.uk/resources/how-
guides/five-steps-decide-what-data-keep

Re3data http://www.re3data.org/

Figshare https://figshare.com/

Genbank https://www.ncbi.nlm.nih.gov/genbank/

How to write a lay summary http://www.dcc.ac.uk/resources/how-
guides/write-lay-summary

Lay summaries https://www.bhf.org.uk/research/information-for-
researchers/how-to-apply/lay-summaries



http://www.dcc.ac.uk/resources/how-guides-checklists/where-keep-research-data/where-keep-research-data
http://www.dcc.ac.uk/resources/how-guides/five-steps-decide-what-data-keep
http://www.re3data.org/
https://figshare.com/
https://www.ncbi.nlm.nih.gov/genbank/
http://www.dcc.ac.uk/resources/how-guides/write-lay-summary
https://www.bhf.org.uk/research/information-for-researchers/how-to-apply/lay-summaries
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Postgraduate Data Management Plan

1. Overview

1.1 Postgraduate Researcher:

1.2 Project title:

1.3 Project start and end dates:

1.4 Project context:

2. Defining your data

Describe your data (e.g. type, format, volume)




DMP

Onuwitb Bawi gaHi (tnn, dopmart, obcar)

YnpaBniHHA AaHUMK (36eperxeHHA | bek-an,
CTPYKTYpPa, Bepcii, AOKYMeEHTAL,ifl, TOLLO)

ApXiBYyBaHHA AAHUX

AKi AaHi byayTb 4OCTYNHUMM | AK (HanpuKknaa, B
AKOMY peno3unTapii, Nig AKO NiLeH3i€)



AAKy1o!
3annTaHHA?

iryna.kuchma@eifl.net
Twitter: @irynakuchma

o KNOWLEDGE www.eifl.net
el WITHOUT
BOUNDARIES




